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THINKING ABOUT TRAINEESHIP...

Practical Skills?

®

Recognition?

International Network?
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Erasmus+ supports... ktu
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Studies - Traineeship --12 months/study cycle

4 Selections for Erasmus+ traineeship grant:

« 1 December
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Students have to find a traineeship
place by themselves!



How to organize the process

HOW TO FIND
TRAINEESHIP PLACE?

ktu



Ktu
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STEP 1. Decide when you are willing to go for a traineeship

STEP 2. Create your CV (e.g. follow Europass CV guidelines) &
Motivation letter/ cover letter (check it twice!)

STEP 3. Search for traineeship offers

STEP 4. Make a wish list of traineeship places (companies/ universities/
organisations)

STEP 5. Send out your CV and Motivation letter the selected
companies/ universities/ organisations from your wish list

STEP 6. Wait for the possitive response or invitation to the interview
STEP 7. Apply for ERASMUS+ grant!



STEP 1. Decide when to go for Erasmus+ ktu
traineeship

« Mandatory (during semester/ summer after your 3rd year of studies)
« Voluntary (period free from lectures at KTU, e.g., during summer/
thesis semester)

 Recent graduate (12 months after graduation from KTU)



STEP 2. Prepare your CV& -
Motivation Letter (cover letter) o
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More creAtive oPtion?

LAUCatIon
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Show yourself from the best side...



Motivation Letter Name Surname
E-mail

Dear Mr/Ms .... (if possible) Telephone
Part 1 - Introduction: Introduce yourself, study program.
The main prases to start:
I'm writing about... [I'm interested in this position...
I'm particularly interested in internship...
Part 2 — Explanation:

Your qualifications (competences, experience, communication
skills and other personal competences). Provide examples!

What benefits can you bring to the organization?
Stand out from others!
How this position relates to your future plans? Motivation!

Part 3 - End: Emphasize that you are ready and want to meet for an
Interview.

I'm looking forward to meeting with you and discussing
my qualifications in more detail.

Name, surname 10



Be yourself! Be cre-A¥iVE/

T
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“What do you mean, it's not a good résumé?
It's the most expensive one they had on eBay!™

HIGHLIGHT:

* you CAN and WANT to work on this specific internship
possition.

e your STRONGEST features and DIFFERENCES from other

candidates. .



STEP 3. Search for Traineeship Offers Ktu

1922

» Teachers/ Friends/ Family
« KTU Erasmus partner institutions

« KTU Catalogue of Traineeship Offers Abroad

CATALOGUE OF TRAINEESHIP OFFERS ABROAD

International work experience allows you to
acquire unique professional competencies, which
are highly valued in the labour market. Therefore,
you are very welcome to search for a traineeship
place outside Lithuania and to use “Erasmus+"
grant to accommodate your stay there. To help you
in your search process this catalogue was created.

LATEST OFFERS TRAINEESHIPS IN UNIVERSITIES INTERMEDIARY ORGANISATIONS &
PORTALS


https://ktuedu.sharepoint.com/Informacija%20Studentams/tarptautines%20stazuotes/SitePages/Pagrindinis.aspx

STEP 3. Search for Traineeship Offers

« Traineeship portals/ intermediate companies
« Email companies directly

« LinkedIN/ Facebook

 Google/ Google Map

 Network, network, network
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STEP 4. Make a Wish-list of traineeship
places

Search for the best/ most suitable traineeship places...

ktu

1922



STEP 5. Send out your CV and Motivation letter to the selected

companies/ universities/ organisations from your wish list!
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STEP 6. Wait for the Response or
Interview

No answer?
Review your CV and a motivation letter!

Need some help?

Register for KTU Wanted career consultation (connect
through your personal profile at KTU AlS)

ktu

1922


https://login.ktu.lt/simplesaml/module.php/KTU/loginuserpass.php?AuthState=_2ec436f18888cd51a43ac87ea0b71335ede7a3aeef%3Ahttps%3A%2F%2Flogin.ktu.lt%2Fsimplesaml%2Fsaml2%2Fidp%2FSSOService.php%3Fspentityid%3Dhttp%253A%252F%252Fadfs.ad.ktu.lt%252Fadfs%252Fservices%252Ftrust%26RelayState%3D43017d71-33ea-4864-8545-5c8a082eebc9%26cookieTime%3D1651783498

Interview ktu

1922

If you receive an invitation for the interview:
 Make a research about the company again

« Gather samples of your previous work (if any)
* Think questions to the company

« Dress appropriately

« Check your internet connection
« Be organised and on time! I



STEP 7. Apply for ERASMUS+ grant

ktu

1922

en.ktu.edu/erasmus

Kaunas University of Technology

Q, Filter menu entries

<] %

> Master data
v Students
> Online Farms
~ Applications
Applications outgoing
Applications incoming
Sign applications
Sign learning agreements
Unsign leamning agreements
Edit Transcript of Records
Edit substitute courses/exams
Cancel applications
Reset cancellation
Delete applications
» Scholarships/Mominations
> Stays abroad
> Teachers/Staff
> Letters
> E-mails
> Budget
> Reports

> Tools

[ Pipeline ][ Workplace ][ Connact/EWP ][ History = M Help~ ]

Find ][ Q, Find ]

Applications outgoing (ID = 285676)

Forward to update

Display [2) v

Further applications (5) 1 Documents (11) 1 Notes (0) 1

E-mails (2) )

Master data Personal details Scholarship

— Application details Open all sub gro

Il sub groy

Type of application

Pipeline Display application workflow

Incoming Outgoing *
T if
DL e Student Teachers =
Exchange programme Erasmus (SMP) - "
Academic year 202202023 =
— Personal data
Last name Jankauskiene *
First name Rita *
Gender Male Female Transgender ' Intersexual Other *
Date of birth  24/06/1874 *
Citizenship | Lithuania -
Double Citizenship | Alganistan -

University e-mail address

Personal e-mail address

rujanka@gmail.com

— Contact person in case of emergency
Last name of contact person
First name of contact person
Relationship to you
Telephone number of contact person
E-mail address of contact person

hsg

9999 "
9999999 "
TITFTeiiis *

— Data concerning current study




TRAINEESHIP?

When?

MAKE a
SEND CV wish list

motivation letter

BINGO!

en.ktu.edu/erasmus



KTU

Being KTU Exchange Counsellor is all about telling other students what your exchange was like.
E XCHANGE Join our exchange community!
COUNSELLOR

| spent my exchange in Greece!

| spent my exchange in Spain!

Emilija Gerson
Exchange .

Faculty: S | spent my exchange in South Koreal

__lﬁ-?;

Jesign

| spent my exchange in Czech Republic!

Stud

| spent my exchagle in Czech Republic
& Estonia!

German
Exchange type: Studies, Traineeship Exchange type: Studies
Faculty: Chemical Technology Faculty: Informatics
Study programme.hs Miiaad Technology Study programme: Informatics

Mahammad

I spg Malaika

| spent my exchange in Azerbaijan &
Belgium!

Exchange type: Studies, Traineeship Exchange type: Traineeship

Faculty: Social Sciences, Arts and Humanities Faculty: Informatics



App! June 1st
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NEED MORE HELP?

erasmus@ktu.lt

STUDENTS* INFOCENTRE (Studenty g. 50)

+370 676 92160

ktu.edu/erasmus

1922



